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This document details the steps required to create a transmittal file in the 1099-S module of AIM+ and upload the file to 
the IRS FIRE site. 

Creating a 1099-S Transmittal File 

Steps 

1. Go to Module | 1099-S.  In the left pane, select Transmittal Files. 

 

2. Input the Closing Date Range for period being reported. Select the Branch(es) and Escrow Unit(s), then 
click Retrieve 1099-S Data. 

Tip:  The date must be entered in MM/DD/YYYY format. 

 

3. If there are any exceptions that need to be addressed, the results will show only the Exception Records. Notice the 
total number of Exceptions as well as Total Records appear at the bottom of the screen. 

 
4. To correct the files with exceptions from this screen, double-click on the file number. The 1099-S data entry screen 

will open for that file.  Make the corrections and save.  If you need to research some of the files before making 
corrections, click the Print Exception Report button in the lower right corner of the screen.  When you are ready, 
you can go into each file individually and make the corrections on the 1099-S data entry screen. 
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5. When all exceptions have been corrected, click the View All Report Data radio button to view all records. Then 
click the Create IRS File button in the bottom right corner of the screen. 

  
 

 
 

6. The Create IRS File – Contact Information screen will appear. Enter the required information and click Save to 
File. 
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7. The Save As window will appear.  In the left pane, scroll down and click C$ (\\Client) (V:). This is your local C: 
drive. Double-click the folder where you’d like to save the file. It is recommended that you leave the File Name as 
is. Click Save. 

 
 

8. When you click Save, a 1099-S Listing Report will print to your default printer. 
 

9. If the listing report did not print or to print another copy, go to Transmittal File History, highlight the desired file 
and click the Print Listing Report button in the bottom right corner. You can also go here and click the Recreate 
IRS File button if you are unable to locate the file you created when it’s time to upload it to the IRS FIRE site. 
 

 
 

 

10. To upload the file and submit it to the IRS, go to the IRS FIRE website at https://fire.irs.gov/ from your local 
computer (or https://fire.test.irs.gov/ if submitting a test file).   
 

 

file://///Client
https://fire.irs.gov/
https://fire.test.irs.gov/
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Need Further Assistance? 

Please contact the Agency Support Center at 844-835-1200, Option 3 for assistance with creating or uploading the file. 

For questions related to filing deadlines, accessing the IRS FIRE website, or if a specific file should be reported or not, 
please contact the IRS directly or refer to the following link on the IRS website for more information regarding the FIRE 
system:  https://www.irs.gov/e-file-providers/filing-information-returns-electronically-fire.   

 

https://www.irs.gov/e-file-providers/filing-information-returns-electronically-fire

