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Steps  

1. Select the Express tab 

2. Enter a File Number. If a CPL has been issued, the saved file information is populated. Note: Items marked with an 
asterick are mandatory. 
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3. Select Jacket . Enter Policy Effective Date, Form Type, Form, Liability Amount, Trans Code, Actual Premium 
and Remittance Amount. 

4. Select Endorsement, if needed. Enter Trans Code, Actual Premium, Remittance, Liability (optional). 

5. Enter CPL Pricing in the Actual Remittance field. 

6. Select Preview, if desired or select Skip Preview and Issue to issue the policy jacket. 
Note: If additional policies are required for the file, repeat steps 1-6. Each policy must be issued separately. 

7. If a Short Form Loan Policy is selected, additional information must be filled out in order to issue: 

 
 

For Additional Information, visit: https://www.stewart.com/content/stewart/stewartcom/en/education-and-
training/stewartaccess.html 
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